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Contract Date: __________
Steamboat Creates
Recurring Facility Rental Contract
The Depot Art Center

1001 13th St.

PO Box 774284

Steamboat Springs, CO 80477

970-879-9008

This Rental Agreement (the “Agreement”) is between Steamboat Creates (“SC”) and    


   (the “Renter”) for use of the property known as The Depot Art Center, located at 1001 13th Street, Steamboat Springs, Colorado (the “Property”).

The Renter agrees to the following terms and conditions:
1. Price.  The Renter shall pay to the SC $ 
for the use of the Baggage Room per session. Monthly invoices will be emailed to the Renter for prompt payment; late payments will incur an additional $20 fee per month. An additional fee of $20/mo. applies per storage cubby.
2. Gallery.  The Gallery can be rented for an additional cost, must be arranged in advance and is a separate charge from the baggage room. 
3. Cleaning.  The facility must be clear of all trash, food, debris, and décor. The floors must be swept after the event. The rate charged for cleaning is $50 per hour if the facility is not left clean and clear. 
4. Damage.  The Renter agrees that all participants are under the direct and complete supervision and control of the Renter. The Renter shall be responsible for any damage to the Property or personal property caused by the Renter, its participants, or guests. The Renter shall promptly notify SC if any such damage occurs. SC shall not be liable for property damage, personal injury, damages, or other losses or expenses sustained by the Renter.  
5. Certificate of Insurance. For anyone who is not a member and/or conducting activities outside of the mission of SC, the Renter must provide proof of $1,000,000 general liability coverage with Steamboat Creates and the City of Steamboat Springs as a named additional insured for the duration of the contract. Please send these requirements to an insurance agent or broker who provides your casualty or homeowners insurance and have them provide a compliant Certificate of Liability Insurance to SC. 
6. Cancellation. Cancellations must be submitted in writing. A $35 non-refundable admin fee applies to each contract. Rental fees must be paid in full for all reservations, unless cancelled in writing at least three (3) weeks prior to reservation date.
7. Key/Alarm.  SC shall provide a key code for the lockbox.
8. Artwork.  Artwork on exhibit MAY NOT be removed or altered under any condition. The wall and mirror panels also may NOT be moved without prior approval and instruction by SC staff.
9. Track Lighting.  The track lighting in the facility is extremely expensive and fragile. The lighting system may not be touched, altered, or moved under any circumstances. Only SC Staff has the authority to alter the track lighting. The renter will be held responsible for ANY damage to the lighting systems during the agreed upon rental period. If there is ANY concern about the lighting you MUST contact the SC Staff at least one week prior to your event.

10. Exits.  During the agreed upon rental period ALL exits must remain clear and unlocked during the use of the facility in case of fire. Since this is a public building you may place signs in the plastic stands that state: “reserved for private function.” The heating system is pre-programmed and the windows in the building must remain closed. If air circulation is needed you may prop open doors and turn on the ceiling fans. If there is ANY concern about these issues you must contact the Facility Manager to make arrangements prior to your event.
11. Outside Usage.  No tents/cooking/alcohol/Port-of-Potties may be set up outside the Depot Art Center building without prior approval from SC. The City of Steamboat Springs owns the SC parking lot, which is a thoroughfare, and all tents/port-o-potties/etc. must be permitted through the City of Steamboat Springs. Access through the parking lot is also required (24 feet wide) to the other properties in back of the dead end access road. 
12. Liquor License.  It is our policy that SC is the only entity that can sell alcohol in the facility. Under no circumstances may alcohol be carried/drunk outside of the building. Please contact the Facility Manager to arrange for alcohol at your event.
13. Condition of Property.  The Renter is obligated to return the Property in the condition received, including, but not limited to: 
*All tables, chairs, and mirrors returned to their original location. 
*The Baggage Room, kitchen and Main Gallery (if used) must be swept after use by the Renter (cleaning supplies located in back hall and metal cabinet).
*The kitchen area cleaned and all dishes washed and put away; no food may be left in the kitchen (or elsewhere on the Property).
*Any equipment used shall be wiped down.

*All windows and drapes closed.

*All lights and fans need to be turned off upon exiting. 
*The building must be locked and the key replaced in the lockbox. 
[Signature page follows]

I (Renter) understand and agree to all of the above terms and conditions:

Contact Person: 










Contact Number: 










Contact & Billing Email: 









Mailing Address: 











City, State, Zip: 










Print Name: 











Signature: 











Summary of Facility Policies and Procedures for recurring use:
· Reservations can be made up to 18 months in advance.
· Reservations must include set-up and cleanup times. There is a 1-hour minimum for facility rentals.
· Steamboat Creates reserves the right to prioritize facility use for organizational events over renter’s reservations. We will do our best not to cancel reservations; we will communicate as far in advance as possible if cancellations must occur. 

· A newly signed agreement is required annually.
· Facility storage is available for $20/month per storage cubby.
· Insurance is required for recurring rental activities outside of the mission of Steamboat Creates.
· Cancellations must be submitted in writing. A $35 non-refundable admin fee applies to each contract. Rental fees must be paid in full for all reservations, unless cancelled in writing at least three (3) weeks prior to reservation date.
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